
 

 

Pre-Reading highlights 
 

◆ Please read this handbook carefully in order not to miss any  

important information.  

 
◆ Neither the CCU Office of International Affairs nor its staff shall be  

responsible for any consequences that may arise from not being 

aware of the information presented in this handbook. 
 

◆ Please understand the information herein provided is subject to  

change with appropriate and timely notice. 
 

◆ Shall you have more questions, do not hesitate to contact us at  

ciacoop@ccu.edu.tw or +886-5-2720411#17606  
 

◆ Contact information of the CCU Office of International Affairs: 

Project Manager Angèle Ya-Chi TSAI (Ms.) 
Tel: +886-5-272-0411 ext. 17606 

E-mail: admtyc@ccu.edu.tw 

Office hours: Monday-Friday (08:00-12:00 /13:30-17:00) 
 
 
 
 
 
 
 
 
 



 

  CCU’s Calendar  
for the Spring Semester 2019   

Date  日期 Description 行事 

2019.02.15 (Fri.) 
  Dormitory Move-in Day for Exchange/ Visiting Students   

  交換生宿舍開放入住 

2019.02.18 (Mon.) 
  Orientation for Exchange/ Visiting Students  

交換生報到說明會 

2019.02.18 (Mon.)   First Lecture Day (Class begins) 開始上課 

2019.02.18(Mon.) 

｜ 

2019.03.04 (Mon.) 

  Course Selection Period 交換生加退選  

2019.02.25 (Mon.)   Health Check for New Students 新生體檢 

2019.02.28 (Thu.) 
 228 Peace Memorial Day (National Holiday)  

二二八和平紀念日 (放假一天) 

2019.04.01 (Mon.)   Deferred Holiday 補運動會活動未放假 (放假一天) 

2019.04.02 (Tue.) 

｜ 

2019.04.03 (Wed.) 

Inter-school Activity (Holidays) 校際活動 (停課) 

2019.04.04 (Thu.) Children’s Day (National Holiday) 兒童節 (放假一天) 

2019.04.05 (Fri.) 
Tomb Sweeping Day (National Holiday)  

民族掃墓節 (放假一天) 

2019.04.15 (Mon.) 

｜ 

2019.04.21. (Sun.) 

Mid-term Examination Period 期中考 

2019.04.22 (Mon.)  

｜ 

2019.05.31 (Fri.) 

  Application for Course Drop  棄選申請時間 

2019.06.07 (Fri.) 
  Dragon Boat Festival (National holiday)  

端午節 (放假一天) 

2019.06.14 (Fri.)   Last Lecture Day 本學期上課最後一天 

2019.06.15 (Sat.) 

｜ 

2019.06.21 (Fri.) 

  Final Examination Period 期末考 

2019.06.22 (Sat.)   Beginning of Summer Vacation 暑假開始 

2019.06.30 (Sun.)   Dormitory Move-out Deadline 學生宿舍退宿完畢  

 



 

  Things you are required to do  
  before departure & after arrival 
  

Item Deadline Remarks 

Contact your buddy to 

know each other and to 

confirm your arrival 

time/ terminal 

Before 

departure 

The Office of International Affairs will assign a local 

student to be your buddy. You will get the contact 

info via email before your departure. He/she will 

help you to settle down at our campus. 

Ask your buddy to 

arrange self-paid 

transportation for you 

from the airport to CCU 

Before 

departure 

You are responsible for your own transportation 

expense. We only arrange the self-paid pick-up 

service from Taoyuan (TPE) International Airport on 

Feb. 15th, 2018. 

Purchase Overseas 

Travel Insurance in your 

country 

Before 

departure 

Please make sure that you have an adequate health 

insurance which is valid during your study period at 

CCU, covering both medical reimbursement 

(outpatient and inpatient) and accidental death & 

disability. You must hand in a photocopy of your 

insurance certificate to our Office of International 

Affairs upon arrival. Students who do not turn in a 

certificate of health insurance will be forced to 

withdraw from the exchange/ visiting program.  

Do Medical Examination Before 

departure 

 International students who plan to stay in Taiwan 

for more than six months, are required to do a 

Health Certificate for Residence Application 

before arriving. (You must show this health 

certificate when applying for the resident visa.) 

You can download the form at: 

https://drive.google.com/drive/folders 

/0B7BPNnqIXl54MmJ2eUZibzRNRzg 

 

 Those who plan to stay in Taiwan for less than six 

months are required to do a Medical Examination 

Requirements for Short-Term Students (as 

attached file). It requires the following items: 

     1. Proof of Positive Measles and Rubella Antibody 

Titers or Measles and Rubella Immunization 

Certificates     

https://drive.google.com/drive/folders/0B7BPNnqIXl54MmJ2eUZibzRNRzg
https://drive.google.com/drive/folders/0B7BPNnqIXl54MmJ2eUZibzRNRzg


 

Item Deadline Remark 

Do Medical Examination 

   2. Chest X-Ray for Tuberculosis  

If you already have a proof of Positive Measles 

and Rubella Antibody Titers or Measles and 

Rubella Immunization Certificates, you can just 

hand in a photocopy of your certificate to the 

Office of International Affairs upon your arrival at 

CCU. We’ll arrange you to do the second item 

(Chest X-Ray for Tuberculosis) here. 

 

But if you NEVER did this kind of health check in 

your life, please print the enclosed Form and get 

the medical examination done in your home 

country. Then you must hand in the photocopy of 

this health certificate to CCU upon your arrival. 

Apply for a Taiwanese 

visa 
Before 

departure 
 International exchange students who plan to stay 

in Taiwan for more than six months are required 

to apply for a resident visa.  

According information is available at:   

https://www.boca.gov.tw/cp-166-284-6f5f7-2.html 

https://www.boca.gov.tw/cp-9-186-c060a-1.html 

 Those who plan to stay in Taiwan for less than six 

months are required to apply for a visitor visa. 

According information is available at:  

https://www.boca.gov.tw/cp-158-4342-a78b4-2.ht

ml 

https://www.boca.gov.tw/cp-8-4336-94cdb-1.html 

 

Fly to Taiwan Feb. 15 , 

2019 

In order to avoid the African Swine Fever, those 

who bring meat product to enter Taiwan will be 

fined. The customs quarantine very strictly at 

Taiwanese airports. Therefore, when you come to 

Taiwan, please DO NOT BRING any processed 

meats, including sausages, cured meat, sliced 

meat, jerked meat, roast duck, instant noodles, 

and any kind of food made from meat (all kinds of 

meat are included), or you are subject to a fine of 

NTD 200,000-1,000,000.   

https://www.boca.gov.tw/cp-166-284-6f5f7-2.html
https://www.boca.gov.tw/cp-9-186-c060a-1.html
https://www.boca.gov.tw/cp-158-4342-a78b4-2.html
https://www.boca.gov.tw/cp-158-4342-a78b4-2.html
https://www.boca.gov.tw/cp-8-4336-94cdb-1.html


 

Item Deadline Remark 

Check in to the 

dormitory 

Feb. 15 , 

2019 

 

The Office of International Affairs will book on-campus 

dormitory quad room for all exchange students. Your 

buddy will help you to check in. You can find the 

introduction to CCU Dormitory at: 

https://drive.google.com/drive/folders/0B7BPNn 

  qIXl54MmJ2eUZibzRNRzg 

 

If you don’t want to live in the quad room on campus, 

the Office of International Affairs can help you to find 

an off-campus single room. The walking distance from 

the off-campus dormitory to CCU’s main gate is about 

10 minutes. Please see the following website for 

according information:  http://www.gladsea.com.tw 

 

 

Purchase personal 

items, such as mattress, 

pillow, and quilt, etc 

 

After 

arrival 

 

Your dormitory room is only equipped with mattress 

box, desk and chair. You are strongly suggested to bring 

a sleeping bag with you. You can also buy your 

personal items here at the CCU Supermarket. 

 

Attend the Orientation 

for Exchange/ Visiting 

Students organized by 

the Office of 

International Affairs 

 

Feb. 18, 

2019 
 

◆Venue: Office of International Affairs 

◆Times: 02:00 pm on Feb. 18, 2019 

(Our office is located on the 2nd floor right above the 

CCU Supermarket. Refer to the enclosed map) 

◆You must hand in the documents as follows on the 

orientation day: 

 photocopy of your insurance certificate 

 certificate of your Medical Examination (Form C) 

 photocopy of your passport  

 photocopy of your visa (including the stamp of 

your arrival date in Taiwan.) 

 2 photos (one for the Student Generalized Medical Record; 

the other for the ARC/ visa extension application form) 

 

https://drive.google.com/drive/folders/0B7BPNnqIXl54MmJ2eUZibzRNRzg
https://drive.google.com/drive/folders/0B7BPNnqIXl54MmJ2eUZibzRNRzg
http://www.gladsea.com.tw/


 

Item Deadline Remark 

Get the payment sheet 

from OIA, pay for 

dormitory fee, residence 

deposit, and electricity 

fee for on-campus 

dormitory  

 

By the 

deadline 

indicated 

on the 

payment 

sheet 

◆The bank counter is located at the basement of 

Administration Building and is only open in the 

morning from Monday to Friday. You can also do the 

payment in the convenient store or the Post Office by 

the deadline. 

◆Whether you need to pay the dormitory fee or not 

depends on the Exchange Agreement between both 

universities. In addition to the dormitory fee, each 

one of you has to pay the residence deposit and 

electricity fee. 

◆According fees for off-campus dormitory should be 

paid directly to the Dormitory Service Center by cash. 

 

 

Apply for dormitory 

network at the 

Computer Center during 

their office hours  

When 

requested 

Network fee for on-campus dormitory: NTD 1000  

Network fee for off-campus dormitory: NTD 1500  

(per semester) 

Please ask your buddy for according assistance. 

 

 

Apply for the Alien 

Resident Certificate 

(ARC) 

Feb. 18, 

2018 

◆Only mandatory for those who study in Taiwan for 

more than 6 months.  

◆Please hand in the document required to the Office of 

International Affairs: 

□ Application form (with a photo in correct format) 

□ Passport & resident visa (original & photocopy) 

□ Operation fee NTD 1000 

 

 

Do a health check to 

complete the Student 

Generalized Medical 

Record 

Feb. 25, 

2018 

Mandatory for every new student. 

Fees: around NTD 520. 

If you miss the health check that we arrange on 

campus, you must go to the hospital by yourself. (The 

fee will be more expensive.) 

 

 

 

 



 

Item Deadline Remark 

Accomplish the course 

selection process 

 

From  

Feb. 18. to 

Mar. 4, 

2018  

◆You can find our academic program at:  

http://kiki.ccu.edu.tw/~ccmisp06/Course 

English-Taught Courses list is available at: 

https://kiki.ccu.edu.tw/~ccmisp06//Course/all_english.html 

◆All exchange students are allowed to choose the 

courses at our Center for language Studies and other 

colleges/departments (must be agreed by each 

lecturer). 

◆The Center for language Studies offers various 

courses, according information is available at: 

http://cls.ccu.edu.tw/contents/ch_courses_1071.php 

 ◆Please ask your buddy for assistance regarding the 

course selection process. If you want to choose the 

Chinese Learning Courses at the Center for language 

Studies, be sure to present at the first class to 

complete the placement test.   

 

Apply for an account in 

the Post Office (bank) if 

necessary 

    Documents required for the application of  

  bank account: 

  1.  Student ID card 

  2.  Passport 

  3.  A stamp with your Chinese name 

  4.  Application forms stamped by OIA  

 

 

http://kiki.ccu.edu.tw/~ccmisp06/Course
https://kiki.ccu.edu.tw/~ccmisp06/Course/all_english.html
http://cls.ccu.edu.tw/contents/ch_courses_1071.php


 

 

 

  
At CCU, all exchange/visiting students are required to select the courses via our 

website: http://mis.cc.ccu.edu.tw/academic/isscourse/ 

Feel free to ask your buddy for assistance if you have any problem regarding the 

course selection process.  

  

Please find the SOP for course selection as follows: 

Step 1   Open the home page of Inter-Collegiate Course Selection System:   

http://mis.cc.ccu.edu.tw/academic/isscourse/ 

(If it is necessary, you can choose the English version) 

Step 2   Click on “International Exchange Student” 

Step 3   Enter your “student number” and “password”  

(The default password is your student ID number.) 

Step 4   Revise your password 

        After login, the system would pop-out the screen requiring for password 

revision.  

You have to revise the password with no more than 10 characters (letters 

and numbers are required).  

Step 5   Select the courses 

      After the password revision, you can start to select the courses. 

Step 6   Print out the Application Form for Inter-collegiate Course Selection  

    You are requested to print out the “Sheet for Course Selection” from

【Information Query】. 

Step 7   Ask the instructors and the head of your host department to sign the sheet 

Step 8   Hand in this sheet to the Office of Academic Affairs before the deadline 

 
 Note 1:  The Course Selection period is indicated in CCU’s Calendar. The Sheet for Course 

Selection should be signed by the instructors & the director of your host department and 
be handed in to the coordinator at the Office of Academic Affairs (located on the 1st 
floor of Administration Building) before the deadline. 

Note 2:  When the Office of Academic Affairs receive your Sheet for Course Selection, they will 
allow you to use the E-course Platform ( http://ecourse.elearning.ccu.edu.tw/ ) .   

Course selection process 
 

http://mis.cc.ccu.edu.tw/academic/isscourse/
http://mis.cc.ccu.edu.tw/academic/isscourse/


 

 



 

Notices for exchange/visiting students 

about Course Selection 
There 3 types of courses for exchange/ visiting students to take at CCU.  

1. Academic courses held by each department (taught in Chinese/English) 

 https://kiki.ccu.edu.tw/~ccmisp06/Course/ 

 

There are 2 kinds of courses held by each department, one is taught in Chinese 

while the other is taught in English. English–taught course will be marked in red as 

the picture below (take department of Economics for example): 

 

 

 

 

 

 

The upper one in the picture is taught in Chinese while the other one marked with 

“English-Taught Course” is taught in English. 

 

2. Applied Language Studies Program held by the Center for Language Studies  

  http://cls.ccu.edu.tw/contents/als_courses_1062.php 

 

Exchange/ visiting students who want to join the Applied Language Studies  

Program should attend the placement test held by Center for Language Studies. 

Please fill in the application form in advance and go to the Center for Language 

Studies on time to have the test. The duration of the test is an hour. After the test, 

the teacher will know your language level and indicate you which course to take. 

 

3. Chinese Learning Courses held by Center for Language studies 

http://cls.ccu.edu.tw/contents/ch_courses_1061.php 

 

Chinese Learning Courses held by the CCU Center for Language studies aim to teach  

exchange/ visiting students how to listen, speak, read and write in Chinese.  

Exchange/ visiting students who want to join this program should attend the 

placement test. During the first week of the semester, be sure to attend one of the 

Chinese Learning Courses for the test. Then, the teacher will know your Chinese 

level and indicate you which course to take. 

 

https://kiki.ccu.edu.tw/~ccmisp06/Course/
http://cls.ccu.edu.tw/contents/als_courses_1062.php
http://cls.ccu.edu.tw/contents/ch_courses_1061.php


 

Reminders of visa extension for  

exchange students  
 

International exchange students studying in Taiwan for less than six months 
are required to apply for a visitor visa before arriving Taiwan. After your arriving, you cannot 

apply for the Alien Resident Certificate. You need to apply for extension before your visa expiry 

date through National Immigration Agency. If the extension is not done before the expiry date, you 

would have to leave the country. 
Required documents for visa extension: 

 Application form 

 1 photograph, passport 

 Photocopy of student ID card (No fee is required.) 

 

International students who plan to study in Taiwan for more than six months 
are required to apply for a Resident Visa before arriving Taiwan. 

 Resident Visa:  

This is a long-term visa with which the students can stay in Taiwan for more than 180 days. 

With such a visa, the student should apply for Alien Resident Certificate in National 

Immigration Agency within 15 days after entering the country. The application fee is NTD 

1,000. The ARC is your ID card in Taiwan, and also a multiple re-entry permit. Please keep it 

very well during your stay. If you lost it, you must pay NTD 1,000 to apply for a new one.  

 Six months after receiving the ARC, it’s mandatory for you to join the Taiwan’s National 

Health Insurance. In other words, from the 7th month after getting the ARC, you have to 

pay about NTD 749 per month for the National Health Insurance. But during the first 6 

months of your stay, you can only leave Taiwan for 1 time and not more than 1 month, or 

you will be unqualified to join the National Health Insurance. Please think of this reason if 

you want to leave Taiwan during the summer/winter vacation 

 
Required documents for the application of ARC: 
 Application form (with a photo in correct format) 

 Passport & resident visa 

 Photocopy of student ID card 

 Operation fee NTD 1000 

 

 Photograph specs: Colored photograph, front head and shoulder, taken within 6 months, 

without hat and glasses, 4.5cm x 3.5cm, the total length from the top of the head to the 

jaw within 3.2-3.6cm, and white background. Remember to tell the photo shop your 

purpose of this picture. 

 National Immigration Agency – Chiayi County Service Center: 

Address:  No. 6, West Section, Hsiangho II Rd., Puzih City, Chiayi County    

Telephone No.: 05-3623763 

Open hours: 08:00-17:00, Monday to Friday 



 

 

 

 
Administration Fee & tuition fee 

Administration Fee for 

visiting student 

USD 500   

Tuition Fee for visiting 

student per semester   

USD 1,600-1,835  

(various from hosting departments) 

▪Exchange students under a student exchange agreement will be exempt from the 

tuition fee & administration fee. 

Other Fees and Expenses per semester 
On-campus Dormitory Dormitory fee: from USD310-360 per semester  

Deposit: around USD 55  

Electricity fee: around USD 50 per semester 

Internet fee: around USD 35 per semester 

▪Whether you need to pay the dormitory fee or not 

depends on the Exchange Agreement between both 

universities. 

Off-Campus Dormitory Dormitory fee: from USD600-700 per semester 

 (4.5 months) 

Deposit: around USD 170 

Water rate: around USD 4 per month 

Electricity fee: should be paid by students  

every two months 

Internet fee: around USD 50 per semester 

▪Dormitory photos available at: 

http://www.gladsea.com.tw/ 

Mattress & pillow& 

bedquilt  

Around USD100 

Transportation fee from 

the airport to CCU 

campus 

Around USD 30 to 50 

Insurance Around USD 100 

Health check fee  Around USD 17 

Food Around USD 3 per meal 

  

Fees and Expenses per semester 
 



 

  Getting Help 
 

If you have any further questions, feel free to contact our Office. Enclosed you will 

find a sample of OIA Service Request Form. Please fill out this form and sent it to the 

coordinator for International Students’ Service before coming to our office. 

  

Location: on the 2nd floor right above the CCU Supermarket 

Tel: (05) 272-0411, ext. 17606 

Fax: (05) 272-3673 

Email:ciacoop@ccu.edu.tw 

Office hours: Monday-Friday (07:50-12:00 & 13:30-16:50) 

 

   

OIA Service Request Form 
姓名 Name   

科系 Department   

性別 Gender   

聯絡電話 Contact Number   

電子信箱 Email Address   

  

請求服務內容 Request/ Question 

  

   

  

處理情形與回覆 Solution and Responses 

  

  

   

 

國際事務處服務請求表 



 

    

 
International students who wish to work in Taiwan (including full-time & part-time 

job) or receive stipend from lab are required to obtain a work permit from the 

Bureau of Employment and Vocational Training. You are subject to a fine of NTD 

30,000-150,000 for working without an official permit.  

 

But only degree seeking students can apply for a work permit. Exchange/visiting 

students are not allowed to work on or off campus in Taiwan. 

Permission for Part-time Job 



 



 

 

 

 

Location of the Office of International Affairs 



 

 

 

 

◆ Transportation from CCU to Chiayi:  

   http://oia.ccu.edu.tw/ciaeenglish/ccu.html?cID=3  

◆ How to use resources in CCU's library:  

   http://oia.ccu.edu.tw/ciaeenglish/ccu_ii.html?nID=27  

◆ CCU Friendly Student Clubs:  

   http://oia.ccu.edu.tw/ciaeenglish/ccu_ii.html?nID=28  

◆ We would like to share the following links with you, for you to take a look of our 

beautiful campus: 

👉 https://www.youtube.com/watch?v=vf3qc2-h9kE 

👉 https://www.youtube.com/watch?v=IGX0N-djjz4 

👉 https://youtu.be/VRh_XvDZT7k  

👉 https://youtu.be/av5z3u3jgrY 

◆ More information is available at:  

  http://oia.ccu.edu.tw/ciaeenglish/ccu.html 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Some Useful Links on CCU Campus Life 

http://oia.ccu.edu.tw/ciaeenglish/ccu.html?cID=3
http://oia.ccu.edu.tw/ciaeenglish/ccu_ii.html?nID=27
http://oia.ccu.edu.tw/ciaeenglish/ccu_ii.html?nID=28
https://youtu.be/av5z3u3jgrY
http://oia.ccu.edu.tw/ciaeenglish/ccu.html


 

 

 

 

1 Tourism Bureau http://eng.taiwan.net.tw/lan/Cht/search/index.asp 

2 
Chiayi County 

Government 
http://www.cyhg.gov.tw/english/index.htm 

3 
National Chung Cheng 

University 
http://www.ccu.edu.tw/ 

4 Ministry of Education http://english.moe.gov.tw/mp.asp?mp=1 

5 Ministry of Foreign Affairs http://www.boca.gov.tw/mp?mp=2 

6 Alishan http://www.ali.org.tw/ 

7 King bus http://www.kingbus.com.tw/ 

8 Taiwan High Speed Rail http://www.thsrc.com.tw/en/index.htm 

9 Chiayi Railways http://service.tra.gov.tw/Chiayi/StationTimeTable/index.aspx# 

10 Chiayi City Eateries http://travel.chiayi.gov.tw/en/food/food1.php 

11 Chiayi County Eateries http://www.tbocc.gov.tw/en/dinning.asp 

12 
Chiayi County Performing 

Art Center 
http://pac.cyhg.gov.tw/english/index.htm 

13 
Chiayi County Police 

Bureau 
http://www.cypd.gov.tw/english/Default.aspx 

 

Other Useful Links 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can find the other information 

regarding the transportation from Airport 

to CCU at: 

http://oia.ccu.edu.tw/ciaeenglish/ccu_ii.html?nID=1 

http://oia.ccu.edu.tw/ciaeenglish/ccu_ii.html?nID=1


 

Health check form for those who plan to stay in Taiwan for less than six months 



 

 



 

 

 

 

 

 

 

 



 

Health check form for those who plan to stay in Taiwan for more than six months 

 

 

 



 

 

 

 

 



 

 

 
 

 

 



 

 

 



 

 

 



 

 



 

 

 



 

 

 
 



 

 

 


